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                                      PENNSYLVANIA FFA ASSOCIATION

MEMBERSHIP/ ROSTERS 2009-10

This is the information needed to access and prepare your rosters and to send them to the office.  If you have any problems please contact us. You will need to have win zip installed on your computers to access files. You may download this file at the same address as the roster.
Step 1.
Go to the following website address:    http://www.ffa.org/index.cfm?method=c_membership.DownloadRosters
Step 2.
Enter Chapter number in white box (example- PA0000)
Step 3.
Click on “Click To Download”
Step 4.
Enter user name which is you chapter number ( example-PA0000)


Enter password, which is   PAMEM09 
Step 5.
Save File to disk and on your hard drive so you can access it later.  Save all changes that you make to the file. 

Step 6.
Enter password to obtain access  

Step 7.
Enable Macros

Step 8. Please fill out all information requested - Chapter, School, Staff and Roster.  Please be sure that all membership codes are entered. This does cause us to miss members as Nationals does not pick up those names without codes listed.  Also remember to save file before closing and click yes to update file when closing. Cut and paste does not work, as it does not allow the totals to calculate. Please do not DR “T” and “F” membership codes as Nationals will automatically drop those names when their memberships run out.
Step 9.
The totals page can be printed for your invoice.  Please review this and make sure all figures match what you should have.  No rosters are processed to Nationals until dues are received. Please print the totals page before you send the roster!

Step 10.  Please attach the Excel roster file to an e-mail and send to 

                                     c-pbrammer@state.pa.us


You should put membership roster in the subject line. You will receive a confirmation e-mail once the roster is received at the state office verifying member count and balance due.
Step 11. Send all Dues to the address listed below.  All rosters and dues are due to the office by November 15th.All keystone applicants must be on a roster and submitted by November 15th to receive degree.  All Supplemental rosters are due to the office with payment no later than May 1st. (this includes supplementals for block scheduling.)

               The supplemental roster will again be on the website for your convenience.

                                 Please put chapter numbers on all forms and checks 

STEP 12.No rosters will be processed to National FFA until dues are received to the state office!  Chapter Numbers are to be marked on all rosters and checks to assure correct credit to account.
SUBMIT PAYMENT OF DUES TO:

PENNSYLVANIA FFA ASSOCIATION

2301 N CAMERON STREET

HARRISBURG  PA 17110-9406
